[bookmark: _GoBack]Distance Learning:
1. Click on “Educational Content” 
2. Watch a Session
3. Take Quiz - 66% pass rate
4. Take Session Evaluation
5. Click on "Print Education Certificates" -- Overall Evaluation comes up (ONLY ONCE)
6. Print Certificate 

Attendance Learning: (note: there is no quiz for Attendance learning)
1. Click on Process my Event CE
2. Select a day, select a session, enter the hours
3. Click “submit”, go to the transcript page
4. Take Session Evaluation 
5. Click on "Print Education Certificates" -- Overall Evaluation comes up (ONLY ONCE)
6. Print Certificate

